Police requests for disclosure of personal data / CCTV footage
IN THE ABSENCE OF A COURT ORDER OR OTHERWISE ENABLED BY SECTION 47 OF THE CHILDREN ACT
	PART 1: Details of requesting officer

	Job title / name:
	

	Shoulder no:
	
	Email address:
	

	Constabulary: 
	

	Address 

	


	Contact no.
	
	Signature*:
	

	*IF THE FORM IS ATTACHED TO AN EMAIL, THE APPLICANT’S RECOGNISED POLICE / GOVERNMENT FORMAT EMAIL ADDRESSES WILL SUFFICE AS SIGNATURE  (e.g .gsi, gsx, pnn, met.police.uk)


x
	PART 2: Details of the request

	Information / personal data required:

	BE SPECIFIC.  PROVIDE ANY INFORMATION WHICH WILL HELP IDENTIFY / LOCATE THAT WHICH IS BEING SOUGHT.
REQUESTS FOR WHOLE SCHOOL RECORDS WILL TAKE SIGNIFICANTLY LONGER TO CONSIDER / COLLATE AND ARE SUBJECT TO EXTENDED RESPONSE TIMESCALES / EXEMPTIONS.  WHAT IS ACTUALLY REQUIRED?

	



	PART 3a: Justification for request

	Reason information is required:

	


	

	Offence (please tick / complete as appropriate): - 

	☐	I am unable to specify offence due to risk of prejudice to case 
AUTHORISATION IN SECTION 3b WILL NEED TO BE FROM THE RANK OF INSPECTOR OR ABOVE

	☐	I am able to specify offence and brief details are below: -

	





	PART 3b: Details of authorising officer (where applicable as per Part 3a)

	Job title / name:
	

	Shoulder no:
	
	Email address:
	

	Constabulary: 
	

	Address 

	


	Contact no.
	
	Signature*:
	

	*IF THE FORM IS ATTACHED TO AN EMAIL, THE AUTHORISING OFFICER’S RECOGNISED POLICE / GOVERNMENT FORMAT EMAIL ADDRESSES WILL SUFFICE AS SIGNATURE  (e.g .gsi, gsx, pnn, met.police.uk)


x
	PART 4: Certification

	I certify that: - 
· the data is required for one of the following purposes and will not be used in any way incompatible with the purpose (please tick appropriate); 
· non-disclosure would prejudice that purpose. 

	☐	Prevention or detection of crime

	☐	Apprehension or prosecution of offenders

	☐	Assessment or collection of tax, duty or imposition of similar nature

	I confirm the following (please tick / specify as appropriate):-

	☐	The individual will not be informed that the academy is the source of this data

	☐	The individual will or may be informed that the academy is the source of their data
SPECIFY DETAILS IN THE BOX BELOW

	





	PART 4: Disclosure preference

	☐	Sent via secure email  (RECOGNISED POLICE / GOVERNMENT FORMAT  (e.g .gsi, gsx, pnn, met.police.uk))

	☐	We will provide a  secure upload link

	☐	To be collected in person (WE WILL REQUIRE SUFFICIENT PHOTO IDENTIFICATION UPON ARRIVAL)

	THE TYPE AND QUANTITY OF DATA SOUGHT MAY AFFECT THE TIMESCALE BY WHICH IT IS PROVIDED
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Please ensure the information provided on this form is correct.  It is an offence to unlawfully obtain or attempt to obtain personal data.  We may ask for further details to confirm authentication.
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